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Dear Student, 

We welcome you to the wonderful and exciting world of studying to enrich your live as well as the lives 

around you. We can only give out, what we already have. 

We truly believe that you will find the subject that is both suitable to your needs as well as your heart’s desire 

to study. 

It is our pleasure to present this outlay of courses that you can follow.  

We strife to be there to your advantage.  

The courses are carefully selected to cover a huge range of different studies in different fields of expertise.  

Contact information will be at the back of this information guide, should you require any further assistance.  

It is our Vision, to teach with excellence, integrity and to the upliftment of all people. An educated person is 

an advancement to both society and the workplace. You are an influence into the lives of those around you.  

Thus, our vision is  

➢ Training by using good quality study material 

➢ Rehabilitation through mentoring 

➢ Education through practicing high standards and mentoring 

➢ Eco through the establishment of eco villages, renewable energy, and organic living 

➢ (The Name of our trust: TREE) 

 

Our Mission is to establish an educated, transformed people, ready for todays demands and challenges. A 

people ready to adapt to the ever-changing world and ready to put their knowledge and skills into practice.  

We will accomplish this through thorough education, training, and teamwork, using all our expertise and 

tools.  

Most classes are virtual classrooms, making it accessible for all. Other material is for self-studying. Some 

classes will be practical training. We will use all of our means possible to make it affordable and easy for 

every student.  

Go through this information guide very carefully and consider every opportunity before you decide. 

All the best for your future endouvers! 

The Tree Trust Team 

 

 

 

 

(Please note that there is no trust or NPO number on this document, since it is in the process of registration) 
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Biblical Courses: Pentateuch (BC 1) 

Course Overview 

Without a thorough knowledge of the Old, we cannot understand the New. The New Testament was built 

upon the Old Testament. We can look at it as a prophetic reference regarding the New Testament and 

Messiah. 

In this course we bring the Old and New together as it is supposed to be, for a better understanding of 

phrases, end times, prophetic utterances, idioms and much more used in the New Testament.  

We will see how Jesus Christ is the Word from the beginning.  

The pages of the Old Testament is full of the Messiah and our relationship with our Maker.  

This course is online, and students will be able to download the recordings afterwards.  

Course Rationale 

➢ Students will be able to understand customs, idioms, Hebrew phrases/words used in the Bible.  

➢ They will study parallels in the Bible as well as chiasms. 

➢ The Prophetic Voice 

➢ Chapter by chapter studying  

 

LANGUAGE: Biblical Hebrew Course (BC 2) 

Course Overview 

Reading the Bible through translation is like kissing your bride through a veil. 

Translators did a good job, but still a lot of translation and meanings go missing in translating the Bible. This 

course is intended for students who would like to do word studies in the original language of the Bible. 

Course Rationale 

➢ Students will be able to read, translate and write Biblical Hebrew within the first year of studying 

➢ Students will participate in a virtual classroom 

➢ Students will have to actively participate in the classroom 

➢ The course will cover the basic foundations of Biblical Hebrew 

➢ At the end of this course the student will be able to use Hebrew Lexicons 

➢ Students will also know extensive amount of vocabulary 

This course is not intended to teach the student a religion, but solely a language! 
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LANGUAGE: German Course (BC 3) 

Course Overview 

A German language course for beginners that includes basic grammar, reading, writing, and oral. With each 

lesson students will receive lesson from which grammar and concepts will be explained and practice.  

New material will be read by German speakers from Germany to help students with pronunciation. 

The course will also include information about the contemporary German culture and ‘need to know’ guide 

for travellers to Germany.  

Course Rationale 

➢ Students will be able to read, translate and write German 

➢ Virtual classroom 

➢ Recordings available after each session 

➢ Participation of students during class sessions 

➢ Teaching students how to fit in with the German culture while travelling abroad 

 

 

Short Term Courses: Life Coach Training: (SC1) 

Course Overview 

The Life Coach Training and certification program provides you with comprehensive course notes, to provide 

you with experience in the coaching processes while being in a safe and supported environment and the 

assessment process. 

This training will equip you to be a certified Life Coach so that you can deliver inspirational and life-

transforming coaching that enables people to see that they really can have everything they want in life, if 

they are willing to work in to achieve it. 

Coaching is a growing profession and is being recognised as a vital tool for helping anyone from an individual 

to teams and leaders in a variety of environments. 

Coaching is not about ‘helping’ people or giving them the answers. It’s about asking the right questions. 

Everyone wants different things from life and there is no one ‘right’ path to happiness and fulfilment. As a 

Life Coach you will learn how to ask the right questions to take your clients on the amazing journey towards 

their own best life. Course Rationale 

The Life Coach program is an intensive program that takes a multi-faceted approach, combining a series of 

practical exercises and self-study to ensure you develop a comprehensive understanding of the knowledge, 

skills and processes you need to become a brilliant coach. 
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This content will include: 

➢ Listening and questioning skills 

➢ Rapport building and the client relationship 

➢ Practical coaching skills and the coaching process 

➢ Goal setting and action planning 

➢ Confidence building and fear busting 

➢ Understanding values and the importance of real success Learning Outcomes 

 

The overall goal of this course is to give you a comprehensive understanding of the knowledge, skills and 

processes you need to become a brilliant coach. 

 

At the end of this course you will: 

1. Understand what coaching is and is not. 

2. Develop stronger client relationships – with trust and rapport. 

3. Enhance all client meetings by using powerful listening and questioning skills. 

4. Create effective conversation with clients to elicit requirements and strategies by applying the GROW 

model. 

5. Support the client’s journey towards creating their own best life. 

6. Be able to use permission to re-direct the client’s focus. 

7. Assist your clients to identify the dreams they have for their life and create plans for making those dreams 

a reality.  

 

Short Term Courses: Emotional Intelligence: (SC2) 

Course Overview 

Biblical EQ is about emotional competence, about being able to handle and discern emotions and express 

them wisely. The emphasis of the course is ongoing growth rather than healing. 

The aim of this course is to equip Christians, especially those in the ministry, by putting them in touch with 

the basics of their emotional being, getting them to commit to become emotionally mature and Christ-like, 

and helping with the correction of areas of imbalance and immaturity. Our aim is to show them how to 

express emotions with clarity, integrity, and sensitivity in the context they are in. That’s a lot for one course, 

so Biblical EQ starts with some solid foundations and builds upward. We are not tackling one emotion at a 

time but actually trying to rebuild the Christian’s entire understanding of the emotional life of the believer 

from the ground up. 
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This course tries to give you both the relationship aspects and the specific focused wisdom and knowledge 

aspects of biblical EQ. 

PART 1 – Jesus As Our Model of How Our Emotions Work 

Commencing the Journey 

➢ Common Questions About Emotions 

➢ Can Jesus Be Our Model for Biblical EQ? 

➢ The Holy Spirit and the Emotional Life of Jesus 

➢ The Emotional Life of the Apostles, Prophets and 

➢ Great Christian Leaders 

➢ The Emotional Life of Carnal Christians 

PART 2 – The Inner Self and Our Emotional World 

Perception 

➢ Perception In and By the Spirit 

➢ The Thoughts and Intentions of the Heart 

➢ The Learning Organization 

➢ Emotions and Our Physiology 

 

PART 3 – Practical Techniques For Emotional Self-Mastery And Expression 

The Masterful Mind 

➢ Getting A Handle On Our Emotions 

➢ Acting On and Reacting to Our Strong Emotions 

➢ Recognizing and Understanding Emotions In Other 

➢ The Appropriate Expression of Emotions 

➢ Love Is a Many Splendoured Thing 

Course Rationale 

The first section, Jesus As Our Model, deals with some of the basic overall biblical theology of emotions and is 

foundational to the rest of the course. It is written from an evangelical viewpoint and at a level that should 

suit most committed Christians. Its central premise is that Jesus Christ is the model for our emotional life and 

that the sanctification of our emotions is a work of grace involving the power of the Holy Spirit working in the 

committed Christian. It pictures the ideal Christian as having grand and powerful emotions that are holy and 

good and which are wisely and appropriately expressed in God’s timing for His glory. 

The second section, The Inner Self and Our Emotional World, is the part of the course that perhaps has the 

most new teaching for many readers. It spends a lot of time looking at how emotions arise in our spirit, in our 

soul and from our body and how these complex interactions create our emotions and our character. It draws 

together many counselling techniques and Scriptural insights. It should lead the you to a deep understanding 

of self and of how others arrive at the place they are emotionally. It is founded on a very literal and 

exhaustive treatment of the Scriptures and tries to work from the biblical data and carefully build an 
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adequate understanding of the human person. Its central premise is that our inner self is not constant and 

fixed but is “being renewed day by day” and that we can be co-workers with God in this process of inner 

renewal. 

The practical section is grounded in Proverbs-like general wisdom and common sense. Much will be familiar 

territory to some readers, however it is useful to “be stirred up by way of reminder”. It deals with our 

experience of self-mastery, emotions and issues of emotional regulation, how we can read other people’s 

emotions and how to express those emotions appropriately in love. It also deals with how to tap into God’s 

love so we can minister to others. Its central premise is that God links to us through faith, which works 

through love, that employs specific focused wisdom and knowledge to do good deeds. On our side of the 

equation we facilitate this process by fixing our minds firmly on Christ and mastering our personal responses. 

 

Short Term Courses: Life Track: (SC3) 

Track 1 

➢ The Great Salvation 

➢ Understanding Repentance 

➢ The Importance of Foundations 

➢ Understanding Water Baptism 

Track 2 

➢ Encounter Orientation 

➢ The Power of Forgiveness 

➢ Life Story 

➢ The Cross 

➢ Relating to Authority 

➢ The Authority of The Believer 

➢ Overcoming Temptation 

➢ Renewing the Mind 

➢ The Goodness of God 

➢ Baptism in The Holy Spirit 

➢ Securing the Ground you have Gained 

Track 3 

➢ Feeding on the Word 

➢ Understanding Prayer 

➢ Marriage and Family 

➢ Disciple-Making Communities 

➢ Evangelism 

Track 4 

➢ Understanding the Church 

➢ Building Authentic Community 



8 
Trust Number: NPO: 
Postnet Suite 46      Private Bag X2       Diamond      8305      Northern Cape     South Africa  

➢ Vision and Values 

➢ Local Church Government 

➢ Local Church Membership & Commitment 

Track 5 

➢ Heart of a Servant 

➢ Stewardship 

➢ Gifts of the Spirit 

➢ Fulfilling your Ministry 

➢ Course Rationale 

Life Track is a resource tool to help local churches run an in- house discipleship and leadership training 

programme. 

On the Life Track we discuss some of the most important questions in life: Who is God? Can I put my past 

behind me? What is His plan for my life? 

Life Track provides the church with the material it needs to set up and run a quality training programme. The 

material comprises: ready-to-use lessons, comprehensive notes, student hand-outs, and much more. 

The church enrols students and purchases a student resource for each student enrolled. The church teaches 

the programme and CLA issues a certificate of completion for each student who finishes the course and 

writes the final exam. 

Each student resource includes: (a) full-text course notes, (b) shortened lesson notes. Life Track consists of 

five tracks. Each track is designed to run for two hours, one night per week for 30 weeks. 

 

Short Term Courses: Gebedsterapie: (SC4) 

Kursus Oorsig 

Hierdie studie behandel oorsigtelik die wesentlike en fundamentele kennis wat beraders nodig het Dit verskaf 

die basiese geestelike en sielkundige feite wat in gedagte gehou moet word. 

Vir die meer gevorderde berader word daar in hierdie boek verskeie nuwe en interessante perspektiewe 

geopen. 

Vir die gewone leser of publiek hoop ek dat daar minstens dele van die boek is wat eenvoudig genoeg geskryf 

is om nie net te lees en te verstaan nie maar dit as 'n soort praktiese handleiding te gebruik. 

Vir die gelowige in die algemeen is die boodskap van hierdie boek dat ons in Christus Jesus en deur die krag 

van Sy Gees bonatuurlike hulp en krag het en dat ons nou weer daarvan bewus moet word.  

Kursus Inhoud 

1. Inleiding: Die dilemma en behoefte in pastorale berading. 

2. Die Goddelike perspektief m.b.t. siele-heling: Die helingsmotief. 
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3. Belangrike fundamentele gedagtes oor verwonding en heling. 

4. Die oorsake en gevolge van ons verwondenheid met klem op ons emosies 

5. Die oorsake en gevolge van ons verwonding met klem op ons denke 

6. Insig in die psigiese sisteem volgens die Jungiaanse model 

7. Die helingsproses 

8. Herstel van verhoudings 

9. Helingsmetodes en tegnieke. 

10. Die Goddelike perspektief: Die helingsdoel en die ewigheidsperspektief 

 

Short Term Courses: Facilitation Skills: (SC5) 

Course Overview  

These Facilitation Skills training course materials are designed for anyone who is involved in facilitating 

groups whether as part of a formal meeting, a training course or general facilitation of groups of individuals 

in the workplace. The facilitation skills training materials will equip participants with knowledge and skills to 

enable them to identify effective facilitation, where intervention is required, what tools to use and when to 

use them.  

Course Rationale  

This facilitation skills training course will help your participants facilitate effectively. It will focus on helping 

them understand the role of a facilitator and the practical elements of performing the role as well as helping 

them control their emotions and identify group dynamics, characteristics of the individuals within the groups 

and dealing with difficult situations which arise. Learning is embedded using practical sessions which will put 

into practice tools and techniques learnt during the course.  

What is Facilitation? 

 - Defining facilitation and recognising challenging and supporting behaviours Controlling Your Emotions As A 

Facilitator 

 - Reference is made to the various domains of emotional intelligence and challenging situations are 

discussed where emotions may be difficult to control Group Dynamics and Audience Management 

 - Examining the stages of group development and recognising that groups at different stages may require 

different facilitation techniques Identifying Characteristics of Groups 

 - Building on the previous sessions to establish how recognising different characteristics in a group will help 

with facilitation Where Are You Now? 

 - A questionnaire to help identify personal development areas When to intervene  
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- Identifying situations where intervention is required and how to approach this Facilitation Tools and 

Techniques 

 - A look at different methods of making your facilitation sessions more interesting and the essential skills of 

questioning and listening Facilitation Skills in Action  

- Examining a case study to help in identifying successful Facilitation Skills 

 -Application Exercises - The courses is rounded off by practice sessions in which all members of the group are 

involved. 

 Learning Outcomes 

 At this end of this facilitation skills training course your participants will be able to:  

➢ Explain what facilitation is and in what situations supporting and challenging should be used  

➢ Identify group dynamics and recognise what intervention is needed depending on the situation and the 

individuals within the group  

➢ Put into practice, tools and techniques learnt during the course to enable successful facilitation 

 

Short Term Courses: Mentor Training: (SC6) 

These Mentor Training course materials have been designed to provide advice, support, and guidance to 

anyone that may be taking on the role of mentor. Therefore, the mentor training course is aimed at anyone 

who has been asked to take up the role of mentor or may be asked as part of their working role. Mentoring is 

a learning support mechanism where an experienced person provides guidance, knowledge, and advice to 

someone who is in development or has less experience in a given topic or function.  

The role of mentor is a very important one and whether the relationship is formal or informal, the fact is that 

a good mentor can be instrumental in the development of not only a mentee's skills and knowledge, but also 

their behaviour, attitude, and social outlook.  

Course Rationale  

These Mentor Training course materials will help your participants to develop their skills as a mentor, 

increase their awareness of the role and responsibilities as a mentor and highlight how the role of mentor 

might personally benefit their own development.  

The mentor training materials focus on the following areas: Roles and Responsibilities  

- Exploring the part played by both mentor and mentee in the relationship and how this works throughout the 

stages of a mentoring relationship.  

Code of Practice and Confidentiality 

 - Appreciating the need for discretion as a mentor and the Do's and Don'ts Mentoring Agreement 

 - Identifying the need for an agreement prior to beginning the mentor relationship and developing a sample 

agreement Encouraging Reflection  
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- Looking at how reflection plays a large part in a mentoring relationship and developing methods of 

encouraging reflection in a mentee. Includes the Gibbs model of reflection as a reference Facilitative Vs. 

Directive Mentoring  

- Knowing when to challenge and when to instruct to get the best results Using Questions 

 - Exploring the different types of questions that you can use as a mentor to get different effects Giving 

Feedback 

 - Using a feedback model to define the different levels of feedback and how to implement them So, you're 

ready to be a mentor? 

 - Putting the skills learnt into practice  

Learning Outcomes  

At the end of this mentor training course your participants will be able to: 

➢ Explain the mentor/mentee relationship and the roles and responsibilities 

➢ Develop a clear set of guidelines and principles for a successful mentor relationship 

➢ Understand and use specific tools to help you provide effective support for the mentee 

➢ Confidently deliver exceptional mentor support 

 

Short Term Courses: Study Skills: (SC7) 

Course Overview (part of Learning Skills (SC 9)) 

Study Skills Writing your Dissertation or Thesis Research Methods 

Embarking on a new course of study, whether at school, college or university, can be a daunting prospect. 

Even returning to a familiar course after a break can be challenging. 

Many students struggle to know how to organise their time and get the most out of their studies, never mind 

how to develop some of the more ‘academic’ skills such as critical reading and essay writing. 

This guide is designed to help solve these problems. 

From understanding about how you learn, through getting organised and motivated, to reading and writing 

assignments and beginning research, our eBook covers all the essential study skills in a straightforward and 

practical way. Aimed principally at those starting to study independently, it will nonetheless also be useful to 

school students and more experienced learners who want to refresh their skills, as well as teachers and tutors 

looking for material to help their students.  
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Short Term Courses: Leadership Skills: (SC8) 

 Learning to Lead 

Understanding leadership and developing your leadership style. 

If you are starting your first leadership role, then this course will be invaluable to you. It takes you through 

theories of leadership, explaining the difference between leadership and management, and introduces the 

concept of leadership styles. Providing a quiz to help you work out your leadership style, it then offers a six-

step programme for development, including some essential hints for strengthening each individual style. 

A step-by-step guide to learning to lead, this book, the first in a series of three, could well be essential reading 

for new leaders. 

Developing the skills, you need to lead effectively. 

Building on the first eBook in this useful series on leadership, this second course takes you through some of 

the skills that are considered most important for leaders, and which you have least opportunity to develop 

before taking up a leadership position. 

The course off by considering the importance of understanding and managing your emotions, and how you 

can do this. It considers the nature of motivation, on the grounds that it is impossible to motivate others 

effectively without understanding your own motivation. It then moves into more conventional leadership 

skills such as organisation, time management and delegation, motivating others and strategic thinking. 

Finally, it ends by discussing creative thinking and innovation. 

Whatever your current skill set, new and existing leaders are likely to find something of use here. 

Making It Happen 

Project and change management skills for leaders. 

This third instalment in our leadership series discusses how leaders can support change management 

programmes, and ‘make things happen’ in their organisation. Giving a comprehensive but succinct summary 

of change management theory, it enables both new and more experienced leaders to set their work in the 

context of organisational development thinking over the last twenty years or more. 

Don’t be fooled into thinking this is just another project management textbook: this book may show the nuts 

and bolts of project management, but it is from a leader’s perspective. It shows new leaders how to work out 

what is really going on in their projects and programmes, and what questions to ask to make sure they 

understand and will be effective project sponsors and leaders. 

Course Rationale 

The question of what makes a good leader—in other words, what are leadership skills—is widely debated. It 

is clear that the ability to lead effectively relies on a number of key skills, but also that different leaders have 

very different characteristics and styles. 
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There is, in fact, no one right way to lead in all circumstances, and one of the main characteristics of good 

leaders is their flexibility and ability to adapt to changing circumstances. Leadership skills are highly sought 

after by employers as they involve dealing with people in such a way as to motivate, enthuse and build 

respect. 

In this course, you'll find lots of information that can help you to understand and develop your leadership 

potential. 

Short Term Courses: Learning Skills: (SC9) 

Study Skills 

Embarking on a new course of study, whether at school, college, or university, can be a daunting prospect. 

Even returning to a familiar course after a break can be challenging. 

Many students struggle to know how to organise their time and get the most out of their studies, never mind 

how to develop some of the more ‘academic’ skills such as critical reading and essay writing. 

This guide is designed to help solve these problems. 

From understanding about how you learn, through getting organised and motivated, to reading and writing 

assignments and beginning research, our eBook covers all the essential study skills in a straightforward and 

practical way. Aimed principally at those starting to study independently, it will nonetheless also be useful to 

school students and more experienced learners who want to refresh their skills, as well as teachers and tutors 

looking for material to help their students. 

Writing your Dissertation or Thesis 

A dissertation or thesis may well be the longest single piece of work that you have ever been asked to do. It 

may also form a substantial part of the overall mark for your degree and is therefore both vitally important 

and also very challenging. 

This guide takes you through the process of writing your dissertation, from the earliest stages to submission. 

Starting with your research proposal, an early check that you know what you are doing, through each 

stage—literature review, deciding on your methods, writing up your results, and drawing conclusions, 

together with a useful guide to referencing, this book is designed to make the process smoother and easier. 

No student needing to write a dissertation can afford to be without it! 

Research Methods 

Many undergraduate, and most postgraduate, courses require students to undertake a substantial piece of 

research. And many students find it hard to know where to start. 

This guide provides a step-by-step guide to research methods. It focuses particularly on methods used in 

social sciences, humanities, and healthcare research, and does not cover laboratory research, although some 

of the principles may be helpful to any researcher. 

From selecting and understanding the philosophy underpinning your research, through research design, into 

choosing your method and carrying out your research, then analysing your findings, it is an essential 
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companion for any new researcher. More established researchers may also find it useful for reviewing 

particular techniques, from survey design through sampling methods to statistical analysis. 

Course Rationale 

Many people think of learning as studying, but this is not the case. When you study, you do normally learn 

but learning can go far beyond structured or unstructured studying. 

You can learn from any and all experiences in your life. 

We recognise this by using phrases such as: 

➢ “I’ve learned so much from having children.” 

➢ “You wouldn’t believe how much I learned about myself from that.” 

This guide also explains one theory about how we learn, the Procure – Apply – Consider – Transform (PACT) 

model of learning. 

Another useful model, which you can find is the competence cycle of learning. 

If you want to know more about the theory of learning, have a look at our page o This sets out the three basic 

approaches: 

➢ Behaviourist, which expects learners to respond to some kind of stimulus. 

➢ Cognitive, which is concerned with knowledge and knowledge-retention; and 

➢ Humanist, which is concerned with explaining individual experience. 

 

Short Term Courses: Conflict Management: (SC10) 

Course Overview 

Conflict can be hugely damaging to the success of your organisation. At a high level, disputes can literally 

tear a company in two. But anywhere conflict arises, it creates a tense and unproductive work environment. 

This course is ideal for anyone that has to deal with conflict on a regular basis. But because from time to time 

we all have to deal with conflict, this is a course for everyone in your organisation. 

There is a way to approach conflict in which we can reach a win/win and collaborate to a successful 

conclusion for all involved. This course will focus on bringing about an end to participant's conflict situations 

quickly, cost-effectively and with as little discomfort as possible.  

Course Rationale 

 This training course will provide your participants with the skills, knowledge and awareness necessary to 

display a positive approach to conflict handling.  

What is conflict? - Helping participants to understand and appreciate how conflict occurs, whilst reviewing 

their own experiences.  
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How to spot conflict - Looking at the tell-tale signs and the more predictable behaviours inherent with 

conflict.  

Why conflict can be difficult to resolve - A look at the behavioural aspect of conflict. How our desires drive our 

behaviour and what this means.  

Positions and Interests - A further exploration of how people focus on positions when working on interests 

can produce better results. Supported by an excellent training game.  

The stages of conflict - Plotting the typical path that a conflict follows and relating this to participant's own 

experience.  

The five methods of managing conflict - Exploring the methods individuals use to manage conflict, which are: 

Avoiding, Accommodating, Forcing, Compromising, Collaborating.  

Resolving conflicts, you are involved in:  

➢ Skills required - Identifying and discussing the key skills. 

➢ Conflict resolution model - Following a set method of resolution. 

➢ Personal conflict situation - Applying skills to a personal situation. 

➢ Negative responses - Coping with typical responses. 

➢ Practice - A chance to demonstrate and practice in a safe environment  

➢ Resolving conflict between others - How to manage the process of helping others resolve conflicts 

without becoming embroiled.  

Learning Outcomes  

At the end of this conflict handling training course your participants will be able to:  

➢ Define conflict and how to identify it  

➢ Explain positions and interests and why conflict is so hard to resolve  

➢ Identify the stages of conflict and the five methods of dealing with it 

➢ Follow set approaches to handling conflict 

 

Other Courses: CHANGE MANAGEMENT (SC11) 

Course Overview  

Change is a constant in many of our lives. All around us, technologies, processes, people, ideas, and methods 

often change, affecting the way we perform daily tasks and live our lives. Having a smooth transition when 

change occurs is important in any situation and your participants will gain some valuable skills through this 

course.  

Learning Outcomes 

 The Change Management course will give any leader tools to implement changes more smoothly and to 

have those changes better accepted. This workshop will also give all participants an understanding of how 

change is implemented and some tools for managing their reactions to change. 
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Other Courses: CRISIS MANAGEMENT (SC12) 

Course Overview  

Crisis management is as important as finance management, personnel management, etc. Having a clear and 

effective program and plan for an event is critical not only to your survival, but critical to the profitability and 

possibly the survival of the company. Being able to identify risk, assess the situation and respond 

appropriately is important, and requires not only training, but practice. 

 Learning Outcomes 

 With the Crisis Management course, you will understand that a crisis can occur any time. They will develop 

skills needed for certain negative events. Also, they will be able to recognize warning signs to help avoid 

negative situations completely, or, if the situation occurs, better manage the crisis. 

 

Other Courses: ADMINISTRATIVE OFFICE PROCEDURES (SC13) 

Course Overview 

Administrative office procedures may not be glamorous, but they are essential to the success of any 

enterprise. A well-run office reduces miscommunications and helps to eliminate common errors. By making 

the administrative office a priority, you will establish clear policies and procedures with employee 

understanding and buy-in, which ensures that your work environment runs smoothly.  

 

Learning Outcomes 

 Participants will understand how an Administrative Office Procedure binder demonstrates professionalism 

and efficiency in an organization or office setting. It is also a marvellous instrument for quick reference and 

utilization. Strategies and procedures are a vital connection between the company’s vision and its everyday 

operations. 

 

Other Courses: ADULT LEARNIING – PHYSICAL SKILLS (SC 14) 

Course Overview 

Bloom’s Taxonomy is not just for elementary school teachers. The three domains of the taxonomy apply to 

adult education as well. In this manual, we will pay attention to the psychomotor domain. This is the domain 

of action and physicality. It is important to remember that psychomotor works together with the other 

domains when implementing it. 

 Learning Outcomes 

 Participants will discover how to better navigate their physical environment. The understanding and 

coordination of physical skills provides an incredible benefit to everyone. 
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Other Courses: BUSINESS ETHICS (SC 15) 

Course Overview 

A company’s ethics will determine its reputation. Good business ethics are essential for the long-term success 

of an organization. Implementing an ethical program will foster a successful company culture and increase 

profitability. Developing a Business Ethics program takes time and effort, but doing so will do more than 

improve business, it will change lives.  

Learning Outcomes 

 A company’s ethics will have an influence on all levels of business. It will influence all who interact with the 

company including customers, employees, suppliers, competitors, etc. All of these groups will have an effect 

on the way a company’s ethics are developed. It is a two-way street; the influence goes both ways, which 

makes understanding ethics a very important part of doing business today. Ethics is very important, as news 

can now spread faster and farther than ever before. 

 

Other Courses: CREATIVE PROBLEM SOLVING (SC 16) 

Course Overview 

In the past few decades, psychologists and businesspeople alike have discovered that successful problem 

solvers tend to use the same type of process to identify and implement the solutions to their problems. This 

process works for any kind of problem, large or small. 

 

 Learning Outcomes  

The Creative Problem-Solving course will give participants an overview of the entire creative problem-solving 

process, as well as key problem solving tools that they can use every day. Skills such as brainstorming, 

information gathering, analysing data, and identifying resources will be covered throughout the course. 

 

Other Courses: SOCIAL INTELLIGENCE (SC 17) 

Course Overview 

Social Intelligence is about understanding your environment and having a positive influence. Your 

participants will become more confident in their social situations by learning how to express and interpret 

social cues. They will create positive connections and increase their influence during social situations. . 

Learning Outcomes   

Increasing Social Intelligence will provide benefits throughout their professional and personal lives. It is a 

fantastic tool for coaching and development as people will learn “people skills”. Improving social skills 
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through active listening, understanding body language, and being more empathic will give your participants 

the advantage in their interactions. Social interactions are a two-way street, know the rules of the road! 

 

Other Courses: EMOTIONAL INTELLIGENCE (SC 18) 

Course Overview 

Emotional intelligence describes the ability to understand one’s own feelings. It also provides great insight on 

how emotion influences motivation and behaviour. The concepts of Emotional Intelligence have been around 

since the early 20th century, but the term was first introduced by Wayne Payne in 1985.  

Learning Outcomes  

Participants will gain a better understanding of self-management and self-awareness. This in turn will give 

them better insight and control over their actions and emotions. With a greater understanding of emotions 

your participant’s will experience a positive impact on their professional and personal lives. 

 

Other Courses: ADULT LEARNIING – MENTAL SKILLS (SC 19) 

Course Overview 

Bloom’s Taxonomy is not just for elementary school teachers. The three domains of the taxonomy apply to 

adult education as well. In this manual, we will pay attention to the cognitive domain. This is the domain of 

knowledge and intellect, and it is the main focus of most educators.  

Learning Outcomes  

Participants will discover the specifics of how the cognitive domain increases intellectual capability. 

 

Other Courses: TRAIN THE TRAINER (SC 20) 

Course Overview 

Whether you are preparing to be a professional trainer, or you are someone who does a bit of training as a 

part of their job, you always want to be prepared. Your participants will understand that training is a process 

where skills, knowledge, and attitudes are applied in a unique way. 

Learning Outcomes  

Our Train-The-Trainer course will provide your participants the skills to help them deliver engaging and 

compelling workshops. Skills such as facilitating, needs analyses, and managing tough topics will give your 

trainees what they require to become a trainer themselves.  
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Other Courses: SOCIAL MEDIA MARKETING (SC 21) 

Course Overview 

Social Intelligence is about understanding your environment and having a positive influence. Your 

participants will become more confident in their social situations by learning how to express and interpret 

social cues. They will create positive connections and increase their influence during social situations.  

Learning Outcomes 

 Increasing Social Intelligence will provide benefits throughout their professional and personal lives. It is a 

fantastic tool for coaching and development as people will learn “people skills”. Improving social skills 

through active listening, understanding body language, and being more empathic will give your participants 

the advantage in their interactions. Social interactions are a two-way street, know the rules of the road! 

 

Other Courses: INTERPERSONAL SKILLS (SC 22) 

Communication Skills 

Good communication skills are perhaps the most fundamental building block for interpersonal relationships: 

relationships between people. 

Without strong communication skills, it is almost impossible to make yourself understood, to understand 

others, or to persuade and influence effectively. This course aims to help you to develop your communication 

skills by focusing on getting the basics right: getting your message across clearly and understanding others. It 

is designed for anyone who wants to improve their communication skills. 

You may find this course most helpful if you first try our Interpersonal Skills Self-Assessment to find out where 

your strengths and weaknesses lie, and whether you could benefit from improving your communication skills. 

The assessment covers listening skills, verbal communication, emotional intelligence and working in groups. 

Advance Communication Skills 

Take your communication skills to the next level and develop more advanced communication skills and 

techniques. 

This course is aimed at those with fairly good basic communication skills who wish to become more skilled at 

more advanced techniques, such as reflecting and questioning. It shows how communication is used as a tool 

to build relationships, and then to manage those relationships, from being tactful, through being assertive, to 

communicating in difficult circumstances. 

Like its predecessor, An Introduction to Communication Skills, you may find this course most helpful if you 

first try our Interpersonal Skills Self-Assessment to find out where your strengths and weaknesses lie, and 

whether you could benefit from improving your communication skills. 

Conflict Resolution and Mediation 
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Being able to effectively resolve and manage conflicts is a key interpersonal skill, useful in all aspects of life. 

Conflicts arise in all kinds of situations, and not just internationally. From fights with your toddler through 

disputes between neighbours to a contested performance review at work, conflicts can emerge anywhere 

and at any time. 

Having the skills, you need to defuse and manage conflict situations is therefore essential both in and outside 

the workplace. 

The Skills You Need study to Conflict Resolution and Mediation is a useful workbook and contains information 

and practical exercises to help you to develop the skills you need to resolve conflicts and mediate between 

those involved. 

Developing Emotional Intelligence 

Have you ever wondered why someone who is intelligent can’t seem to build relationships with other people, 

or why someone else is so good at handling difficult situations? 

The ‘missing link’ in managing personal relationships and achieving in life seems to be emotional intelligence, 

a quality that is made up of a series of different personal and social skills. 

This course sets out the theory and practice of emotional intelligence, explaining the various components, 

and how to build your skills in each area. It sets out clearly how the various areas interlock and interact, to 

help you understand how skills in one area will help you to develop further in another. With plenty of 

exercises to support practical learning, and models to ensure that your learning is grounded in theory, it is a 

worthwhile and practical Guide for anyone who wants to know more about this essential area. 

Interpersonal Skills Self-Assessment 

It can be hard to know where to start on self-improvement. You often know that you need to do something, 

but how and what should be your focus? Which areas are most important? And which are in need of most 

improvement? 

This guide will help to give you the answer. The Guide is designed for both individuals and teachers or tutors 

working with groups. It includes guidelines for teachers and tutors on using the assessment with groups, and 

providing feedback to participants, and sections on goal-setting and improvement targets. 

It also includes new material on the results from online use of the self-assessment over the three years, 

enabling users to put their results into context. 

Course Rationale 

Interpersonal skills are generally considered to include a wide range of skills, such as: 

➢ Communication skills, which in turn covers: 

o Verbal Communication – what we say and how we say it; 

o Non-Verbal Communication – what we communicate without words, for example 

through body language, or tone of voice; and 

o Listening Skills – how we interpret both the verbal and non-verbal messages sent by 

others. 



21 
Trust Number: NPO: 
Postnet Suite 46      Private Bag X2       Diamond      8305      Northern Cape     South Africa  

➢ Emotional intelligence – being able to understand and manage your own and others’ emotions. 

➢ Team-working – being able to work with others in groups and teams, both formal and informal. 

➢ Negotiation, persuasion and influencing skills – working with others to find a mutually agreeable 

(Win/Win) outcome. This may be considered a subset of communication, but it is often treated separately. 

➢ Conflict resolution and mediation – working with others to resolve interpersonal conflict and 

disagreements in a positive way, which again may be considered a subset of communication. 

➢ Problem solving and decision-making – working with others to identify, define and solve problems, which 

includes making decisions about the best course of action. 

 

Other Courses: ENTREPRENEURSHIP (SC 23) 

Course Overview 

Would you like to be your own boss? Have you ever dreamed of starting your own business? Don’t know 

what to do about your great business idea? If you have ever thought about these situations, then you need 

our entrepreneurship course. 

 Learning Outcomes 

 Let our Entrepreneurship course help you achieve your dreams. Being an entrepreneur can be full of risks. 

These risks are minimized through drafting a business plan, knowing your competition, and successful 

marketing. All these and more can be found in our Entrepreneurship course 

 

Management Courses: Project Management: (MC1) 

 

PROJECT MANAGEMENT 

Course Overview  

Project Management is at the core of much that we do. Whether managing a project at work or managing a 

DIY project at home the core essentials of Project Management remain the same. Plan, Implement and 

Review. These introduction to Project Management training course materials are designed to be useful across 

a broad audience, from the Project Management team itself all the way through to the end users.  

The project management training course materials encourage the creation and application of a structured 

approach to project management that will simplify, add transparency, and is intended to shorten the project 

management lifecycle.  

This course can be used to help design, or at a later level, refine that internal approach to Project 

Management. Therefore, these training course materials are relevant to everyone that is involved in or will 

hope to benefit from a project and provides you with the tools required to deliver a successful introduction to 

project management.  

Course Rationale  
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These Project Management training course materials concentrate on the following areas:  

Develop and manage a Case Study 

 - Participants are encouraged to question the project at its outset and to define and then discuss a group 

case study.  

Identify and avoid negative project experiences  

- Participants are told to focus upon their own negative experiences in order to avoid them occurring within 

their own projects.  

How to apply (and why you need) Project Structure  

- Understanding how Project structure can avoid a multitude of issues as well as protect the project and it's 

sponsors.  

Establish project deliverables 

 - Definition and prioritisation of Project Deliverables. Agreeing the definition of project success and avoiding 

project failure.  

Set up communication lines within the Project 

 - Both formal and informal communication requirements. Highlighting issues and blockages whilst keeping 

the project on track.  

Set up and manage a real project  

- manage timelines, budgets, and multiple work-streams.  

Close a project  

- close, review and report on a completed project. Identify the positives and negatives. Incorporate the 

lessons learned into a broader project management ethos.  

It is important to emphasise that this session is interactive and although some elements of the session may 

come across as 'dry', the content allows you to deliver it in such a way that participants are constantly 

involved and active. 

 Learning Outcomes  

At the end of this project management training course, your participants will be able to: 

➢ Avoid the major pitfalls of project management 

➢ Initiate and plan a project  

➢ Implement and monitor a projects lifecycle 

➢ Review and close a project  

➢ Develop a project management structure 
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Management Courses: TALENT MANAGEMENT (MC2) 

Course Overview  

Talent Management was initially used as an HR tool in the recruitment process. It has since developed into an 

essential business wide practice, used by management to cover many areas such as succession planning, 

development of the organisation and individuals, performance enhancement and organisational capability. 

These Talent Management training course materials are suitable for any organisation no matter how far into 

their Talent Management journey.  

The talent management training will help your participants set up their Talent Management system or can be 

used as a health check to refocus or identify problem areas 

 Course Rationale  

The issue with many companies today is that organisations put tremendous effort into attracting employees 

to their company but spend little time on retaining and developing talent. This Talent Management training 

sets out to look at how to identify the talent within an organisation, along with the steps participants can 

take to enhance and grow their talent and attract new talent to their organisation/business.  

The key aim of the course is:  

To identify the key stages to successful Talent Management within organisations,  

to enable employees to drive business success  

Talent Management Definition  

- Those individuals who are of particular value to an organisation, either in view of their 'high potential' for 

the future or because they are fulfilling business/operation-critical roles etc.  

Concept & Business Case 

 - Recognising that Talent Management needs to be one of your organisation’s key priorities 

 Talent /management Strategy 

 - Ensuring that the talent strategy is closely aligned with the corporate strategy must be a priority Talent 

Management Continuum: 

➢ Attracting Talent - Both internally and externally 

➢ Developing Your Talent - To meet organisational and individual needs  

➢ Managing Your Talent - Active steps taken to retain and engage talent for the future health of the 

organisation and individual  

➢ Succession Planning - Identifying and developing internal talent pools for key/critical organisational 

positions 

➢ Evaluating Your Talent - High level and individual evaluations to ensure you have a robust Talent 

Management system in place 
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➢ Retaining Your Talent - Identifying ways to help improve retention of your talent Management Policy - 

The key aspects of a robust Talent Management Policy Review of Session - Creating an action plan to 

embed learning.  

Learning Outcomes  

At the end of this talent management training session your participants will be able to:  

➢ Recognise the business case for talent management and succession planning 

➢ Identify the need to have talent management integrated into the strategy of their organisation in order 

to retain talent  

➢ Recognise the key steps required to implement the Talent Management Continuum  

➢ Draw up an action plan to address your talent management needs 

 

Management Course: MARKETING MANAGEMENT (MC3) 

Course Overview 

These training course materials, 'Marketing Essentials' cover the basics of marketing and are intended not 

only for people who are new to a marketing role, but just about anybody in the organisation. A basic 

understanding of the subject is particularly valuable to people in management, selling and customer service 

roles. 

Effective marketing is vital to ensure the survival and growth of any business. It does not matter whether the 

business is large or small or what products or services the business supplies, the truth is that effective 

marketing cannot be ignored and is essential for any successful organisation. 

Course Rationale  

These training course materials on, 'Marketing Essentials' will help your participants understand marketing 

concepts and how they link to the growth strategy of the business.  

They will also give participants a solid grounding in market analysis and how marketing influences customers.  

The Marketing Essentials training course materials include:  

Cookies – In this activity learners are introduced to the concept of marketing by considering how a small local 

business should market itself.  

What is marketing? – This short exercise helps learners to understand what marketing is and the wide range 

of business activities it involves.  

Growth Strategies – Learners find out about different types of growth strategies adopted by businesses and 

how important it is for marketing to align to strategy.  

The Marketing Mix – The Marketing Mix and the Extended Marketing mix are explained to learners.  

The Marketing Triangle – Participants are provided with a logical approach to marketing using our marketing 

triangle.  
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The Marketing Triangle: Understand – The importance of market research is explained and learners find 

about the four elements they need to understand to market effectively.  

There is also a short introduction to the PESTEL analysis.  

The Marketing Triangle: Solve – The importance of providing solutions based on customer requirements is 

explained.  

The Mystery of the British Motor Cycle Industry – The British Motor Cycle industry is used as a case study to 

consider what can happen when products no longer meet customer requirements.  

The Marketing Triangle: Communicate – Learners are introduced to the promotional mix and the various 

communication media available. They are then asked to apply this information in a brief activity. 

 Promotional Poster– An activity to consolidate key themes covered during the training 

 Learning Outcomes 

 At the end of this project management training course, your participants will be able to: 

➢ Avoid the major pitfalls of project management 

➢ Initiate and plan a project 

➢ Implement and monitor a projects lifecycle  

➢ Review and close a project  

➢ Develop a project management structure 

 

Management Courses: BUSINESS PLANNING (MC4) 

Course Overview  

This Business Planning training course is aimed at anyone that is involved in developing and planning for 

business. It can be used to assist people that are starting out in business or those that are well established. 

The training course can also be used to help teams understand that they must think commercially in order to 

help grow business and survive in today’s competitive market.  

Course Rationale  

This Business Planning training course has been designed to help participants develop their business by 

looking at the issue of commerciality. The key drivers of commerciality are customers, the competition and 

stakeholders. How they interpret these demands and respond to their needs on an ongoing basis will 

determine the sustainability of their business.  

Setting the scene – An exercise that gets delegates to think about how their business is viewed, both 

internally and externally.  

What are their customers saying about them?  

What is Commerciality? – Establishing what commerciality is and why it is important to the success of a 

business.  
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What does the future look like? – A follow on from the ‘setting the scene’ exercise that gets delegates to look 

at how they would like their business to look in the future.  

What’s the vision for your business? – Developing a clear understanding of what the business is and what 

they want it to be using practical questions.  

My Vision – Defining their vision in a clear statement and assessing this statement against achievability, buy-

in, clarity etc.  

Developing Your Business – Establishing what makes a business successful and identifying specific means of 

developing their business. 

 Use of ‘Tesco’ as a model. Influencing Factors – Performing a SWOT analysis to determine the internal and 

external influences on the business and creating key actions from this.  

Continuous Improvement – Viewing the Customer Experience Transition model and understanding that 

‘Exceptional’ becomes ‘Standard’. Identifying what they can do that is exceptional. 

 Innovation – Understanding the barriers to innovation, it’s importance and how to follow a process for 

innovation.  

Learning Outcomes  

By the end of this Business Planning Training Course your participants will be able to:  

➢ Explain the ‘’vision’’ for their business and what they want to achieve  

➢ Define Commerciality and why it is important  

➢ Explain the four ways their business can grow 

➢ Develop specific strategies for their business and know how to exploit them  

➢ Develop a SWOT analysis and key actions to drive their business forward  

➢ Explain the customer experience transition and why this creates the need for continuous improvement  

➢ Implement a process for innovative thinking 
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BIBLICAL COURSE/LANGUAGE Page 3-4  (online classes) 

 

Course Number Course Registration Fee Tuition Fee Deposit Monthly 
Instalments 

Issuing of 
Certificate 

BC 1 Biblical Course: Pentateuch 
 

R200 
 

R800 - R200 x 4 payments - 

BC 2 Biblical Hebrew R200 R800 - R200 x 4 payments - 

BC 3 German R200 R800 - R200 x 4 payments - 

 
SHORT COURSES Page 4-26 (self study at own pace) 

 

SC 1 Life Coach Training R250 R2850 R850 R500 x 4 payments R350 

SC 2 Emotional Intelligence EQ R250 R2850 R850 R500 x 4 payments R350 

SC 3 Life Track R250 R2850 R850 R500 x 4 payments R350 

SC 4 Gebeds Terapie R250 R2850 R850 R500 x 4 payments R350 

SC 5 Facilitation Skills R250 R2850 R850 R500 x 4 payments R350 

SC 6 Mentor Training R250 R2850 R850 R500 x 4 payments R350 

SC 7 Study Skills R250 R2850 R850 R500 x 4 payments R350 

SC 8 Leadership Skills R250 R2850 R850 R500 x 4 payments R350 

SC 9 Learning Skills R250 R2850 R850 R500 x 4 payments R350 

SC 10 Conflict Management R250 R2850 R850 R500 x 4 payments R350 

SC 11 Change Management R250 R2850 R850 R500 x 4 payments R350 

SC 12 Crisis Management R250 R2850 R850 R500 x 4 payments R350 

SC 13 
Administrative Office 

Procedures 
R250 R2850 R850 R500 x 4 payments R350 

SC 14 Adult Learning Physical R250 R2850 R850 R500 x 4 payments R350 

SC 15 Business Ethics R250 R2850 R850 R500 x 4 payments R350 

SC 16 Creative Problem Solving R250 R2850 R850 R500 x 4 payments R350 

SC 17 Social Intelligence R250 R2850 R850 R500 x 4 payments R350 

SC 18 Emotional Intelligence R250 R2850 R850 R500 x 4 payments R350 
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SC 19 Adult Learning Mental Skills R250 R2850 R850 R500 x 4 payments R350 

SC 20 Train the Trainer R250 R2850 R850 R500 x 4 payments R350 

SC 21 Social Media Marketing R250 R2850 R850 R500 x 4 payments R350 

SC 22 Interpersonal Skills R250 R2850 R850 R500 x 4 payments R350 

SC 23 Entrepreneurship R250 R2850 R850 R500 x 4 payments R350 

 
FORMAL STUDIES Page 27-33 (Self-study at own pace) 

 

Certificate R250 R3950 R850 R310 x 10 payments R350 

Diploma R250 R3950 R850 R310 x 10 payments R350 

Bachelor’s Degree R550 R7250 R1450 R580 x 10 payments R1850 

Honours Degree R550 R7250 R1450 R580 x 10 payments R1850 

Master’s Degree R550 R10 250 R2000 R825 x 10 payments R1850 

Doctorate / PhD R550 R11 750 R2350 R940 x 10 payments R1850 

 

These courses are not accredited with the South African Qualifications Authority (SAQA). Although some local 

South African universities and other learning institutions may accept our courses, there is no guarantee that 

this will always be the case. We therefore cannot be held responsible if a graduate of either Institution is 

refused for further study by local institutions. 

Please send back ONLY THE STUDENT APPLICATION FORM to” 

 vhministry@outlook.com or nelmarioosthuizen@gmail.com 

All other queries: 

Venessa Holtzhausen  081 270 1799 (all queries) 

Nelmari Oosthuizen 064 902 4925 (after hours) 

Madelein Brand  082 888 8472 (Hebrew) 

Christiaan Snyman 082 716 4052 (German)   
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Student Surname:  Titel: 

Student Names:  

Date of Birth:  Identity Nr/Passport Nr:  

Postal Address: Residential Address: 

Office Number: Cell Number: 

  

e-mail:  

Highest Qualification:  Year Achieved:  

Other Qualifications: (we may ask for proof of qualifications) Year Achieved: 

  

  

  

Preferred Language:  

Course Applied For:  

Course Number: Name of Course: 

  

  

Application for Free 
Scholarship 

Biblical Hebrew                       Biblical Studies                             You can choose both   

Signature: Date: 

For Office Use:    

Student Number:    

Payment Plan:  Deposit Pd: (amount & date)  

Payments Received: Amount/Date: Amount/Date: Amount/Date: 

Amount/Date: Amount/Date: Amount/Date: Amount/Date: 

Amount/Date: Amount/Date: Amount/Date: Amount/Date: 
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Banking Details: 

VHMinistry 

Nedbank Kimberley 

Branch Code: 14090200 

Account Nr:   10202 555 60 

 

Or use the QR code to make a deposit: 

 


